How to Access Your Course
Evaluations and Change Your
Settings

Easy to Follow How-To Instructions for Faculty



Where to find the Course Evaluation?

1.) In Canvas, in your Navigation’s page list
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Select the Course Evaluation you have Access to,
corresponding to the current quarter
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You can view the main Course Evaluations here
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Or, 2.) Login using the direct link to your
account found in your intro email.

Intro to Project - Message (HTML)
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Course Summary
Course Code Course Title Survey Start Date Survey End Date Report Access Start Response Rate
EvalKit-Test EvalKit-Test 4i27/2017 12-:30 PM 52712017 12:00 AM 3/24/2017 12:00 AM 40.00% (2/3)
CS106 CS 106 For IYOC 4/27/2017 12.30 PM 5/27/2017 12.00 AM 3/24/2017 12.00 AM 0.00% (0/0)

Please login, review your courses and change the settingsPlease communicate with your students prior to the start date of the survey if you have any special instructions. Also, if you

want to customize your survey, please do so before the start date.

Login to CBC Course Eva!&
If you have questions, please contact Monica at mhansen@columbiabasin.edu for general issues or Jerry Lewis jlewis@columbiabasin.edu for more technical issues or problems with
Canvas. In addition, we are hosting a short information session and demonstration on Friday morning, March 3 during Teaching and Learning Day. Recordings of the session will be

available as well,




Your home screen should like this and you can
select the current project.
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Find y

our menu options by clicking here.
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Select manage courses.
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croll down and select to view your classes.
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You can search or scroll down to see the list.
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Select and delete course you do not want to
survey.
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Select editing tool to edit dates and access for
individual classes.
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Change dates to fit your individual course

schedule.
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Change administrator access to keep results for

yO urse If If you check this box your dean will not have access to your results, but you will.
Please communicate with your dean about the schedule for your evaluations.
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Thank you!

If you have questions or difficulties, contact Jerry Lewis or Monica
Hansen.



